
CLALLAM COUNTY BUILDING DIVISION 
DETACHED OUTBUILDING: 

GARAGE – CARPORT – POLE BUILDING 
PERMIT APPLICATION CHECKLIST 

223 E. 4th Street, Suite 5 
Port Angeles, WA 98362 

(360) 417-2318, (360) 417-2317, or (360) 417-2595 
 

 WORKSHEET APPLICATION 
 DETAILED PLOT PLAN 
 DRAINAGE PLAN (Contact (360) 417-2379 w/questions) 

 Standard Drywell Drainage Plan with $30.00 fee 
 Alternate Drainage Plan with $125.00 fee  
 Engineered Drainage Plan for Residential – FEE VARIABLE 
 Engineered Drainage Plan for Commercial with $340.00 fee 

 POTABLE WATER AVAILABILITY REVIEW with appropriate fee and one of 
the following: (Contact (360) 417-2334 w/questions) 

 Availability letter from Purveyor 
 Well log, Bacteria Test, Nitrate Test 

 SEPTIC SYSTEM (Contact (360) 417-2332 w/questions) 
 New Septic Construction Permit 
 Sanitary Survey of existing system 
 Expansion / Modifications of existing system 

 ROAD APPROACH PERMIT for accessing off County Road with $180.00 fee 
(Contact (360) 417-2379 w/questions) 

 911 ADDRESS with $50.00 fee (Contact (360) 417-2317 w/questions) 
 STRUCTURAL DRAWINGS – ¼” per 1’ minimum scale 

 Foundation Plan and Roof Framing Plan 
 Floor plan 
 Framing Plans 
 Elevations – all four directions 
 Structural Cross Sections and Details 
 Truss Design 
 Stamped Washington State Licensed Engineer and/or Architect 

Calculations if applicable 
 OWNERSHIP 

If your property was recently purchased and it is not in the Assessor’s computer system, or 
someone owns it other than yourself, or the proposed project hinges on a real estate 
transaction, then Proof of Ownership is required. This can be done by providing a copy of 
the Deed filed in the Auditor’s Office or by obtaining a letter from the owner stating their 
willingness to allow you to place/build a structure on their parcel (reference parcel number). 

 
After we receive the application, it is reviewed by our Staff for compliance, including a structural 
plan check. We will compare your plot plan and parcel number with several different maps to 
verify compliance with many different state and county codes. SOME OF THE REQUIREMENTS 
INCLUDE: critical area maps (wetlands, bluffs, floodplains, creeks, rivers, streams, wildlife 
habitat, aquifer recharge, hydric soils, erosion, landslide and seismic areas), legal lot sizes and 
setbacks from property lines or critical areas to your proposed site. If you are in, or close to, a 
critical area you may be required to sign a “Notice to Title” which we will file with the County 
Auditor disclosing the critical area is on or near your parcel of land. Most applicants are very 
much aware of these on their property (creek, bluff, pond, Strait of Juan de Fuca, for example). If 
you are building near a critical area, you will be notified if further studies or reports are needed 
prior to issuance of your permit. This may include temporary fencing of wetlands or stream 
buffers, or marking of the buffer or landslide hazards with stakes. This usually happens when the 
property is so restricted by the critical area that development could adversely affect the area 
(such as a major wetland or steep hillside for example). An estimated one out of ten projects from 
this review is sent to our specialist for a site visit, and less than 1/10th of those requires a report. 



Fig. 1  Plan View: Orientation of Post 

 
Place post perpendicular to road, near driveway 

 

Fig. 2  Profile: Post shown with placard attached, driven to full depth. 

 

Remember to call 
for utility locate 
before driving 
deeper than 10 
inches. 
 
 
 
Place at least 4 feet 
from road surface, 
but close enough to 
be seen from both 
directions. 

 

Fig. 3  Plan View: Use of nearby barriers or obstacles. 
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CLALLAM COUNTY ROAD APPROACH PERMIT
INSTRUCTIONS AND CONDITIONS FOR APPLICANTS

Persons desiring to install road approaches onto County property, including County roads, shall first file a "Clallam County Road Approach
Permit" with the County Engineer and shall obtain approval prior to beginning work.  The work and materials shall conform to the
conditions below, the conditions stated on the face of the permit, and shall conform to the requirements on the detail sheet for residential
applications or commercial applications, whichever is applicable.

UPON COMPLETION OF THE WORK, THE APPLICANT SHALL NOTIFY THE COUNTY PUBLIC WORKS DEPARTMENT
AT (360) 417-2379 FOR FINAL INSPECTION AND APPROVAL.

PERMIT CONDITIONS

1. The applicant, designated herein as the "grantee", his agents, successors and assigns, shall have the right and, authority to enter
upon the right of way of the County road, street, alley, public place or structure as indicated on the front of this form, for the
purpose of doing such work as applied for, and approved by the County Engineer.

2. The location, type of work, materials and equipment used, manner of erection or construction, safeguarding of public traffic
during work or after doing same, mode of operation and manner of maintenance of project petitioned for, shall be approved by
the County Engineer prior to start of work and shall be subject to the inspection of the County Engineer so as to assure proper
compliance with the terms of this permit.

3. The grantee shall commence work within 30 days after the granting of this permit, if the grantee shall have not
completed the installation by the date specified on the permit,  the rights herein conferred shall cease and terminate
unless additional time is requested by the grantee and approved by the county.

4. The grantee shall leave all roads, streets, alleys, public places, and structures after installation and operation or removal of utility,
in as good and safe a condition in all respects as same were in before commencement of work by grantee.

5. In case of any damage to any roads, streets, public places, structures or public property of any kind on account of said work by
the grantee, he will at once repair said damage at his own sole cost and expense.

6. The County Engineer, his agents or representatives may do, order, or have done any and all work considered necessary to
restore to a safe condition any street, alley, public place or structure which is in a condition dangerous to a life or property
resulting from the grantee's facility or its installation as permitted herein, and upon demand the grantee shall pay to the County all
costs of such work and material.

7. If at any time the County deems it advisable to widen, grade, regrade, plant, pave, improve, alter or repair any road, street, public
place or structure, the grantee upon written notice by the County Engineer, his representatives or agents, will at his own sole cost
and expense, raise, lower, change, move or reconstruct such installation to conform to the plans of work contemplated or ordered
by the County.

8. If upon written notice by the County Engineer the grantee fails to relocate any portion or all of the project as granted under this
permit, the County, its agents or representatives may do any work at the cost and expense of the grantee, and all costs to
remove or reconstruct same, shall be born by the grantee.

9. All such changes, reconstruction or relocation by the grantees shall be done in such a manner as will cause the least interference
with any of the County's work and shall be subject to the same provisions which control an original installation.  The County shall
in no wise be held liable for any damage to the grantee by reason of any such work by the County, its agents or representatives,
or by the exercise of any rights by the County upon roads, streets, public places or structures in question.  The grantee shall have
twenty-four (24) hours written notice by the County Engineer or his representatives or agents of any blasting contiguous to the
grantee's permit rights in order that he may protect his interests.

10. This grant or privilege shall not be deemed or held to be an exclusive franchise, nor prohibit the County from granting other
permits of franchise rights of like or other nature to other public or private entities, nor shall it prevent the County from using any
of its roads, street, public places for any and all public use, or affect its jurisdiction over all or any part of them.

11. All the provisions, conditions, regulations and requirements herein contained shall be binding upon the successors and assigns
of the grantee and all privileges of the grantee shall inure to such successors and assigns as if they were specifically mentioned.

12. The County Engineer may revoke, annul or terminate this permit if grantee fails to comply with any or all of its provisions,
requirements or regulations as herein set forth or through willful or unreasonable neglect, fails to heed or comply with notices
given him or if the work herein permitted is not installed or operated and maintained in conformity herewith or at all.

13. The Board of County Commissioners may at any time, change, amend, modify, or terminate any of the conditions herein
enumerated so as to conform to any state statute or county regulation pertaining to the public welfare, safety, health, or highway
regulations as are, or may hereinafter bet enacted, adopted or amended, etc.  The Board may terminate this permit if grantee
fails to comply with any such changes.

14. In accepting this permit the grantee agrees to notify and check with all utilities regarding their installations before commencing
work, together with private property owners when such property is liable to injury or damage through the performance of such
work, and the applicant shall make all necessary arrangements relative to the protection of such property and/or utilities.

15. In accepting this permit the grantee, his agents, successors and assigns, agrees to protect and save harmless the County from
all claims, actions or damages of every kind and description which may accrue to or be suffered by any person or persons,
corporation or property by reason of the performance of any such work, character of materials used or manner of installation,
maintenance and operation or by the improper occupancy of rights of way or public place or public structure, and in case any
such suit or action is brought against said County for damages arising out of or by reason of any of the above causes, the
grantee, his agents, successors or assigns will upon written notice to him or them or commencement of such action defend the
same at his or their sole cost and expense and will fully satisfy any judgment after the said suit or action shall have finally been
determined if adversely to the County.
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